WILDERN ACADEM
HEALTH AND SAFETY
PRESENTATION

Boorley Park School

Deer Park School



Legal responsibilities
Aims

Risk Assessments
Policies

Fire arrangements
First aid

bstances hazardous to health (COSHH)



All activities undertaken within the Wildern Academy Trust are carried out in line with
the:

Health and Safety at Work etc. Act 1974

And all other relevant H&S at work regulations which have developed from this act.
> nagement of Health and Safety Regulations 1999
Hazardous to Health 2002
Regulations 1998




Prepare a written policy which states our organisation and
arrangements for health and safety in our workplaces.

Decide what could harm you in your place of work and the
precautions required to prevent it. This is part of the risk assessment
process.

In a way you can understand; explain how risks will be controlled
and tell you who is responsible for this.

and work with you in protecting everyone from harm in the

our job in a safe manner.
' U heed




Follow the instruction and training you have received when
using any work items we have provided to you.

Support the school’s healthy and safety arrangements.
Complying with safety procedures, whether written or verbally
advised.

Ensure their own work area remains safe.

Reporting safety concerns to their Head of Department or other
appropriate person.

Reporting any incident that has led, or could have led to

a way that may cause harm or ll



Provide and maintain a safe and healthy working
environment for all

Provide appropriate information, instruction and
training for everyone

Ensure staff are suitably tfrained and competent to do
their work safely

Op a safety culture to remove or reduce
il-health




‘The responsibility of applying local safety procedures
on a day to day basis rests with ALL staff’

.
- . ~

trained in the use of any
R S risk, prior to



A risk assessment is a systematic examination of a task,
job or process that you carry out at work for the purpose
of identifying the significant hazards, the risk of someone

being harmed and deciding what further control
measures you must take to reduce the risk to an
acceptable level.




Dance lighting Steps and stairs

Community sports Admin offices
Glazing Contractors on site
Hot surfaces and hot water lcy conditions
Moving and handling PAT testing

and needles Rats, mice, wasps and bees
Slips and trips
Norking at height




Heads of Department

Keep arecord of department inspections and any
ollow up procedures that may arise.

>eds checking, mending or



Health & Safety at work policy

Fire Safety management Plan - Health & Safety at work
(community) - Adverse Weather - Off-site activities -
Emergency Procedures

Intervention - Minibuses - Animal handling - Premises
Management

guarding - Supervision - Smoking

Nimming pool
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1. Operate the nearest fire alarm call point \

2. Evacuate the building using the nearest fire
exit

he building using the nearest fire exit
Point

Fire action

Any person discovering a fire
1 Sound the alarm.

3 Attack the fire If possible using the

5 Close all doors behind you.
6 Report to assembly point.

Do not return to the building for any
reason until authorised to do so.

Do not use lifts.




Manual door
Release point

Emergency door release-
break the glass in case of
power failure to on-line
electronic doors

Manual fire alarm call
point

On discovering a fire
break the glass.

FIRE EMERGENCY

DDOR RELEASE

BEREAK GLASS BREAK GLASS
PRESS HERE PRESS HERE



This is carried out every Friday at 07:00
The alarm sound is a continuous sound

Fire drills are carried out on a termly basis and
the findings reported back to staff

00l have been




Fire Extinguishers

For use on

*‘ \ Wood, Paper,
N7 Textiles etc.
‘?"s

Do not use on
‘Tﬁ Flammable liquids

| Live electrical
equipment

For use on

A | Wood, Paper,
Textiles etc,

InéZ
‘TE‘ Flammable liquids

Gaseous fires

Live electrical
| equipment

For use on
Al Wood, Paper,

r
3\", | Textiles etc.
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Té Flammable liquids

Do not use on

| Live electrical
equipment

CO:

Carbon dioxide

For use on

(el

| Live electrical
& | equipment

lammable liquids

Do not use in
a confined
space

Wet
chemical

For use on

] Wood, Paper,
(N7 Textiles etc.
(==

-~ fires
N—

iﬁu Cooking oil




Do not allow the accumulation of large amounts of combustible material
around classrooms, offices, corridors and escape routes.

Do not obstruct fire escapes, fire exit routes or any fire fighting related
equipment.

Do not obstruct ventilation grills on electrical equipment.

Ensure that self closing fire/smoke doors are not wedged in the open
position.

Sralkiag 2 not zsrmitted anywhere on site. This includes the use of E-
Cigarettes.
' self with the nearest means of escape in the event

ocated near the




Fire doors must be kept shut unless they are on approved
closers linked to the fire alarm.
Fire doors that are tampered with or misused can face a
£2000 fine from the fire service, per offence.
Fire equipment (extinguishers) must not be used to wedge
open fire doors. This would add another fine to the mix!
Wedges may only be used if agreed with the Site Manager or
ates Manager
“ted faults must be reported to the Site




In accordance with school policy, all accidents, near
misses and dangerous occurrences must be reported
immediately.

All accidents must be reported in the accident book
ich is located in the medical room.

eported using the near miss
e drive which




As part of the Schools duty of care, there is a requirement to
ensure that all substances and chemicals where necessary are
suitably risk assessed and controlled. This is done by use of a
COSHH register and or CLEAPSS.

In order for the school to do this we ask:

* Do not bring in chemicals, Substances (Including paints and cleaning
materials from home
» |f you require any products and you are unsure as to the suitability
e speak to your Head of Department or the school’s Site Manager
ynces on the schools sites must be registered and
ith the use of COSHH assessments
bse who have had







Adopt a Stable Position!




Get a good hold — where possible the load should be hugged as close
to the body as possible.
in a good position - slight bending of the back, hips and knees is
ing the back (stooping) or fully flexing the hips and







Carrying the Load







orking at any height requires training, for those
hange display boards or clocks etc, works
ep stools (examples of







PPE has been provided ‘where required’ for
and must be kept clean, damage free
maged PPE must




Only authorised and competent
persons are permitted to install and
repair equipment.

Only 1 socket per plug is permitted.
Equipment is not to be used if found to
be defective, or fails a PAT test.

All portable equipment must be tested

petent person. (on an annual




Do not drill or put pins

or staples in walls




Am | in dangere — No Asbestos is completely safe unless it is disturbed.
What do | need to doe -Nothing. However... Do not make any
alterations to your room such as putting up shelving or noticeboards.
This must be done by either site staff or contractors who will ensure
asbestos is not present before starting work. This includes lifting ceiling
tiles!

If you suspect asbestos has been disturbed please contact the site
immediately.

Chrysotile Crocidolite Tremolite



Am | a DSE workstation user?

HSE guidance states that a person will generally be classified as a user if:

« they normally use DSE for continuous spells of an hour or more at a fime
(Excluding breaks).

« uses it this way more or less every working day

* has no discretion over the use of the DSE

* has to transfer information quickly to or from the DSE.

* needs to apply high levels of concentration, are highly dependant on




not comple
you that the training is sfill o

Please keep in mind that with the amount of DSE user’s, re
actions may have to be prioritised and or may not be possible
given the different environment’s staff work in. If in doubt please

contact the Site Manager for your school. /
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« Warning (caution, danger beware) — these signs give warning of hazard or

danger.
/N

Prohibition — these signs prohibit behaviour likely to
ase or cause danger.

No
smoking

Fire door

Keep shut




All corridors and passageways to be kept free
from obstruction.

Shelves in storerooms and cupboards are to be

acked neatly and not overloaded.

> cleaned and removed at




Must be approved by the Headteacher or
Deputy —risk assessment.

Must contact a family member to advise
on safe arrival and finish time.

Must carry a mobile phone.

Must sign in and out af reception and let
ne site staff know they are there and
nen they leave.




All Health and Safety information is on ‘Google Health
and Safety Drive

The School’s Site Managers will also provide
ion where required, via all staff emails unless




You have a legal duty to protect your own safety
and that of others

Follow the guidance given in the school Health
and Safety Policy

Follow the advice of safety notes
Report any concerns
Do not undertake tasks that you are not trained

ing standards



ou do have any questions surrounding any of the
oresented to you, please do not hesitate
managers or the Trust




